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1. Oomue noJioxkeHnst

1.1 Tlomoxkenue pa3pabOTaHO B COOTBETCTBUU C ['pakJaHCKUM KOJEKCOM

Poccutickoit ®eneparuu, 3akoHamu Poccuiickoit ®eneparuun «O6 00pa3oBaHUN» H
«O  Oubnmmoreunom  xgeney»,  IlpumepHbIM  moJoKeHMEM 0  OubnHMOTEKe
o01ieo0pa3zoBaTeNbHOIO yupexaeHus (micbMo MunoopHayku ot 23 mapta 2004 roga Ne
14-51-70/1),
OenepanbubiM 3akoHOM OT 25 wuronst 2002r. Ne 114-®3 « O npoTuUBOJEHCTBUU
AKCTpEeMUCTCKOU nesiteabHocTy, @3 ot 29.12.2010 Ne 436-®3 «O 3ammurte geterd Ot
uH(pOpMaLUU, TPUYUHSIONIEH Bpel UX 30POBBIO M pa3BUTHIO». HacTosiiee monoxeHue
pa3pabotano B coorBercTBUU ¢ PI'OC.

B Oubnmoreke 3ampemiaercs H3JaHHE W PACHpPOCTPAHEHHE TEUYATHBIX, ayAHo,
ayIMOBU3YaJIbHBIX W WHBIX MaTEpPHAIOB, COJACPXKAIIUX XOTA Obl OAMH W3 MPU3HAKOB,
IIPEAYCMOTPEHHBIX 4acThi0 NepBoi cratb 1| denepanpHoro 3akona ot 25 uross 2002 r.
No 114-®3 "O npoTUBOAECUCTBUU SKCTPEMHUCTCKOM MESATEIBHOCTH'", HE JIOIMYCKaeTCs
HaJIM4YUs  SKCTPEMUCTCKUX  MAaTEpHUaJioB, TNPU3BIBAIOIIMX K  OCYILECTBICHUIO
HKCTPEMHUCTCKON  JEATENBbHOCTH JIMOO OOOCHOBBIBAIONIMX WM  OIPABABIBAIOIINX
HEOOXOJIMMOCTh ~ OCYIIECTBJICHUS TAaKOW JEATEIbHOCTH, B TOM 4YHUCIE TPYIbI
PYKOBOJUTENEH HAIMOHAJICOIMAINCTUYECKON pabouelt maptuu ['epmanuy, Qammctckon
naptuu Utanuu, mybaukaiuii, 000CHOBBIBAIOIINUX WM OTPAB/IIBAIONINX HAIITMOHATEHOE U
(M) pacoBo€ MPEBOCXOACTBO JHOO ONpPaBIbIBAIOIINX MPAKTUKY COBEPIIEHHS] BOCHHBIX
WM WHBIX TPECTYIJICHUN, HAMpPaBICHHBIX HA MOJHOE WJIM YaCTUYHOE YHUUYTOXXCHHE
KaKoOH-IMO0 ATHUYECKOH, COIMAIBHOW, pAacoBOH, HAIMOHAIBHOM WM PEITUTHO3HOMN
TPYIIIHL.

Kpome Toro, k TakuM maTtepuasiam, B COOTBETCTBUM €O CT. 13 DenepasibHOro 3a-
koHa oT 25.07.2002 r. Ne 114-®3 oTHOCATCA:

a) oduIMaNbHbIe MaTepUabl 3aMPEUICHHBIX SKCTPEMUCTCKUX OPraHU3allMii;

0) MaTepuabl, aBTOPAMU KOTOPBIX SBIISIOTCS JIMIIA, OCYXJICHHBIE B COOTBETCTBHUU
C MEXIYHapOJHO-TIPAaBOBBIMU aKTaMH 3a MPECTYIJICHUS MPOTHUB MHUpPA U YEJIOBEUECTBA
U CcoJepiKallue MpU3HAKHU, MPEAYCMOTPEHHbIE YacThblO MEpPBOIMl cTaThu | HacToOsIIEro
denepanbHOrO 3aK0HA;

B) JII0ObIE MHBIE, B TOM YHCJE aHOHUMHBIC, MaTEpUAJIbl, COJEpPXKAILUE TPU3HAKH,
pelyCMOTPEHHbIEC YacThIO NepBoii ctaThu 1 Hactosimero denepaibHOro 3aKoHa

B nomemennn 6ubnuorexku pasmemaercss denepaabHbIii CIUCOK IKCTPEMHUCTCKOM
JUTEpPaTyphbl, YTBEPKIACHHBIA (eaepaabHbIM OpPraHOM HCIOJHUTENBHOM — BIIACTH,
3aMpeIEHHON K paclpOCTPaHEeHUIO Ha TeppuTopun Poccuiickon Penepanumny.

1.2. bubnunoteka obecreynBaeT MpaBa yYaCTHUKOB OOPa30BaTEIbHOIO IMpoliecca
Ha OecIIaTHOE MOJb30BaHuE OMOINOTEYHO-UH(OPMAITMOHHBIMU PECYPCAMU.

1.3. ObGecnedyeHHOCTh OMOMMOTEKH Y4EOHBIMU, METOJUYECKHMMH M CIIPABOYHBIMU
JOKYMEHTaMH YYUTHIBAETCS MIPH JTUIEH3UPOBAHUU 00I11€00pa30BaTEIbHOTO YUPEKICHHUS.

1.4. Tlenu GUOAMOTEKH COOTHOCATCS C IEJIIMH 00Pa30BaTEIILHOTO YUPEHKACHHUS:

dbopmupoBaHue 00IEH KyIbTYPHI JIMYHOCTH 00YJAIOMINXCS HA OCHOBE YCBOCHHS
®I'OC, co3gmaHWe  yCIOBUH  JJii  CTAHOBJEHUS  JIMYHOCTH  IIKOJIbHHKA,



PacKpbITUSl €ro HMHJIMBHUIYaAJIbHBIX CHOCOOHOCTEH, BOCIHUTAaHUS TI'PaXAAHCTBEHHOCTH,
TPYZOJtO0Us, YBaXK€HHUsl K IpaBaM M cBOOOJaM 4YelloBEKa, (POPMUPOBAHHUE 3I0POBOTO
o0paza >KM3HHU.

1.5. bubnuoreka pPYKOBOJACTBYETCSI B CBOEH JeATENLHOCTH (penepanbHbBIMU
3aKOHaMH, YykKazamMu W pacnopspkeHusimu [Ipesunenta P®, mnoCTaHOBIEHUAMU U
pacriopsukenussMu  [IpaButensctBa PD M MCMOTHUTEIBHBIX OPraHoOB CYOBEKTOB PD,
pPELICHUSAMH COOTBETCTBYIOLEIO OpraHa yIpaBleHUuss o00pa3oBaHUEM, YCTaBOM
0011e00pa30BaTENIbHOIO yUpexkaeHUs, HacTosuM [lonoxeHuem.

1.6. lesitenbHOCT, OWMONMOTEKM OCHOBBIBA€TCA HA MPUHIUIAX JEMOKpaTHH,
ryMaHu3Ma, OOLIEAOCTYIHOCTH, MPHOPUTETa  OOLICYETIOBEYECKUX  LIEHHOCTEH,
Ipa)XIaHCTBEHHOCTH, CBOOOHOTO Pa3BUTUS JTUYHOCTH.

1.7. llopsinoxk moNb30BaHUS MCTOYHMKAMHM HMHQOpMAIUH, MEepedeHb OCHOBHBIX
yCIYr U YCJIOBHS MX IpenocTaBieHus omnpeaenstorcs llomoxxennem o Oubamoreke
o01reo0pa3oBaTebHOTO yupexaeHus u [IpaBunamu moiap30BaHuss OMOINOTEKOM.

1.8. O6pazoBarenpHOEC YUPESKICHUE HECET OTBETCTBEHHOCTh 3a JIOCTYIHOCTh H
KaueCcTBO OMOIMOTEUHO-UH(DOPMAITMOHHOTO 0OCITYKUBAHUS OMOINOTEKH.

1.9. Opranmzanus 00CTyXMBaHHS Y4YaCTHHUKOB 0Opa3oBaTENBHOIO Ipoliecca
IOPOU3BOJUTCA B  COOTBETCTBUM €  TPaBWIAMH TEXHUKH  O€30IacHOCTH U
MIPOTUBONOKAPHBIMH, CAHUTAPHO-TUTUEHUIECKUMU TPEOOBAHUSMU.

2. OcHOBHBIE 32/1a4H

2.1. OGecrieueHne yd4acTHHKaM 0Opa3oBaTeIbHOTO TMpollecca - O0y4aroluMmcs,
neAarornyeckuM paboOTHUKAM, POIUTENAM OOydarouuxcs - JOoCTyna K HHQpopMaluw,
3HAHUSIM, KYJIBTYPHBIM LIEHHOCTSM TIOCPEICTBOM HCIOJB30BaHUS OMOIMOTEYHO-
UH(POPMAIIMOHHBIX PECypcoB 001e00pa30BaTeIbHOIO YUPEKIACHHUS Ha pa3iIMYHBIX
HOCHUTENSAX: OyMaXHOM (KHMKHBIM (QoHJI, GOHI MEepUOIUYECKUX H3AaHMI); HudpoBoM
(CD-nuckm); KOMMYHHKAaTHBHOM (KOMITBIOTEPHBIE CETH) U UHBIX HOCUTEIISX .

2.2. Bocrintanue KyJabTypHOTO M TPaXXAaHCKOTO CaMOCO3HAHUS, TOMOIIb B
COLIMANIM3AIMK 00YyYaroUIerocs, pa3BUTHH €ro TBOPUYECKOTO MOTEHIMAA.

2.3. ®opMupoBaHuE HABBIKOB HE3aBHCUMOTO OHOIMOTEYHOTO IMOJIb30BATEI:
oOydeHHe TOUCKY, OTOOpY M KPUTHYECKOW OIICHKE HH(OPMAIMd B COOTBETCTBUH C
TpeboBanusimu OGI'OC.

2.4. COoBepIICHCTBOBAaHHE IMPEIOCTABISIEMBIX OMOIMOTEKONH YCIYr Ha OCHOBE
BHEJPEHUS HOBBIX MH(DOPMAIMOHHBIX TEXHOJOTHA M KOMITBIOTEPH3AINH OUOINOTEYHO-
UH(POPMAIIMOHHBIX MPOLIECCOB, (hopMUpOBaHUE KOM(OPTHON OUOTMOTEUHOHN Cpeabl MpU
YCIOBHH KOMIBIOTEpU3AIMU OHOIHOTEKH.

2.5. llononHenue u coxpaHeHue (POHIOB OMOMMOTEKH Y4eOHO-METOAUYCCKUMHU
0COOMSMH, OTBEUAIOLIUM TpeOoBaHUAM peanu3anuu HoBbIX PI'OC.

3. OcHoBHbIE (PYHKITUH
3.1. ®opmupyer ¢onHng OuOIMOTEUHO-WH(POPMAIIMOHHBIX PECYpCOB  IIKOJIBI;
KOMIUIEKTYET YHUBEpCAIbHBIA (OHJ Yy4eOHBIMH, XYyI0KECTBEHHBIMH, HAyYHBIMH,



CIIPABOYHBIMH, MEITATOTHICCKUMU U HAYIHO-TIOMYJSIPHBIMU JJOKYMEHTaMH Ha OyMaKHBIX
U DJEKTPOHHBIX HOCUTEISIX WHGOpManuH MOnojHseT GOoHA WH()OPMAIMOHHBIMU
pecypcamu cetu HMuTepHer, 6azamMu u OaHKaMu JaHHBIX JAPYTUX YUYPEKIECHUH U
OpraHW3alni; OCYIIECTBISICT pPa3MEIIeHNE, OPraHN3aII0 U COXPAHHOCTh TOKYMEHTOB
ONOINOTEKH.

3.2. Opranuzyer W BeAET CIPaBOYHO-OMOIMorpaduuecKuil ammapar: KaTaJorH,
TEMAaTHYECKUE KApTOUKH, HJIEKTPOHHBIN KaTaJIoOT.

3.3. OcymectBisier  audPepeHIMpoBaHHOE  OMOJIMOTEYHO-UH(OPMAIMOHHOE
00CITy)KMBaHUE 00YyUJarOIIMXCS.

3.3.1. IIpenmocraBisier nHPOPMALMOHHBIE PECYPCHI HA Pa3TUYHBIX HOCUTEISIX Ha
OCHOBE M3Y4YEHHS UX HHTEPECOB U MH(POPMAIIMOHHBIX TOTPEOHOCTEH.

3.3.2.  Opranm3yer oOy4YeHHE HaBbIKAM HE3aBUCHMOTO  OHOIHOTEYHOTO
10JIb30BaTeNsl MH(OPMAIMK, COACHCTBYET MHTETPAllMM KOMIUIEKCA 3HAHWUW, YMEHHH U
HABBIKOB pa0OTHI C KHUTOW U MH(OpMAIIHEI;

3.3.3. Opranm3yer MaccOBbIE MEPOINPHITHS, OPHCHTUPOBAHHBIC HA pPa3BUTHE
o011eit ¥ YUTaTeNbCKOM KYJIbTYPhl JMYHOCTH, OKa3bIBAECT COACUCTBHE MPU OpPTraHU3AINH
BHEYPOUHOH AESATEIbHOCTH, OpraHu3yeMoil B ycinoBusax peanuzanuu @I'OC, coneiicTByeT
Pa3BUTHIO KPUTHYECKOTO MBIIIIJICHUS;

3.4. OcymecTBisieT O6ubIMoTeYHO-UH(POPMAITMOHHOE o0Ocy>)KMBaHHE
NeIarOTHYeCKUX paOOTHUKOB:

3.4.1. YoBAeTBOpSIET 3ampochl, CBsA3aHHbIE C OOy4YeHUEM, BOCHUTAHUEM U
30pPOBbEM JIETEH;

3.4.2. YoBieTBOpSET 3ampOChl B 00JIaCTU MEAArOri4eCKUX WHHOBAIMI U HOBBIX
TEXHOJIOTHI;

3.4.3. Co3gaer OaHK Tmenaroruyeckoil HH(OpMAIMUM KaK OCHOBBI €IUHOU
nH(pOpPMAIIMOHHON  CIY>KOBI  00IIe00pa30BATENHLHOTO  YUPEKIACHHUS, OCYIIECCTBISIET
HAKOIUICHHE, CUCTEMATU3aIINI0 MHPOPMAIUH 110 TTPeIMETaM.

3.4.4. CnocoOCTBYET MPOBEACHUIO 3aHATHI 10 POpMUPOBaHUIO MHGOPMAITMOHHOM
KYJbTYPBHI.

3.5. VYioBneTBopsieT 3ampochkl TONb30BaTENEe W HMHPOPMUPYET O HOBBIX
MOCTYIUICHUSIX B OMOJIHMOTEKY, B TOM YKCIIe CTocoOCTBYromuUX peanuzanuu OI'OC;

3.5.1. KoHCcynpTHpyeT M0 BONMPOCaM OpraHH3aIMd CEMEHHOTO YTEHHS, 3HAKOMHUT C
uHOpMaIHel 0 BOCIUTAHUIO JICTEH;

3.5.2. KoncynpTHpyeT 1o BonpocaM yueOHbBIX W3IaHui 17151 00yJaroIIuXCsl.

4. Opra”nuzanus 1eiTeJIbHOCTH OMOJIHOTEeKH
4.1. Hanuuue  yKOMIUICKTOBAaHHOM  OMONMMOTEKM B  HAYaJbHOW  MIKOIE,
peanusytoieit ®I'OC.
4.2. CtpykTypa OMOIMOTEKH: a0OHEMEHT, XPaHWIHIIE YICOHHKOB.
4.3. bubnmoreyHo-UHPOPMAIIMOHHOE OOCITY>KMBAaHUE OCYIIECTBISETCS B OCHOBE
OuOIMOTeYHO-UH(OPMAIIMOHHBIX ~ PECYPCOB B COOTBETCTBUM C  Y4YEOHBIM H
BOCIUTATENbHBIM IIJJAHOM WIKOJIBI, MpOrpaMMaMH, MPOEKTaMH M IUIAHOM pabOThI



OMOIMOTEKH.

4.4. bubnuorexka  BIIpaBe IPEIOCTaBIATh IJIaTHBIE O0nOIMOTEYHO-
UH(OPMALIMOHHBIE YCIYTH, IEPEYEHb KOTOPBIX OMPEIESETCS YCTaBOM IIKOJIBI.

4.5. CrioHcopcKas MOMOIIIb, MOJy4eHHass OMOIMOTEKOW B BHUE IIEJIEBBIX CPEICTB
Ha KOMIUIEKTOBaHHE (POHMA W 3aKyNKy OO0OpyAOBaHUs, HE BJICUET 32 COOOW CHUKEHUS
HOPMAaTUBOB U a0COIIOTHBIX Pa3MepoB (PUHAHCHPOBAHUS U3 OIOKETA IIKOJbI.

4.6. B mensx oOecrniedeHHs  MOJCPHU3ANMH  OUOIMOTEKH B YCJIOBHSX
uH(popMaTu3auu obpazoBaHus, nepexonga Ha HoBble @I'OCH U B mpenenax CpejcTs,
BBIICTISIEMBIX ~ YUPEIUTENIMH, 00111e00pa3oBaTeIbHOEC  YUPEKIACHUE OOecreyrBacT
OUOIUOTEKY :

4.6.1. TI'apanTHpoBaHHBIM (PUHAHCHUPOBAHUEM KOMILUICKTOBaHUS OMOIMOTEYHO-
UH(POPMAIIMOHHBIX PECYPCOB, TPEAYCMOTPEHHBIX B IITKOJIE;

4.6.2. HeoOXOMMMBIMH CITY’)KEOHBIMH W TIPOW3BOJICTBEHHBIMH ITOMEIICHUSMHU B
COOTBETCTBUU CO CTPYKTYpOH OMOIMOTEKH M HOPMATHBAMH IO TEXHHKE 0€30MacCHOCTH
IKCIUTyaTalldid KOMIBIOTEPOB (OTCYTCTBHME BBICOKOM BIAKHOCTH, 3allBUIEHHOCTH
MOMEIIIEHHUsI, KOPPO3HOHHO-AKTUBHBIX MPUMECEH WM AJIEKTPONPOBOMISIICH MBUIH) U B
cootBeTcTBUU ¢ TIonoxkeHusimu CanlluHos;

4.6.3. CoBpeMEHHOH 3JIEKTPOHHO-BBIYHCIUTEIBPHONW, TEICKOMMYHUKAIIMOHHOM,
KOMUPOBAJbHO-MHOXKUTEIBHOW ~ TEXHUKOH U HEOOXOJUMBIMH  TPOrPaMMHBIMU
POAYKTaMHU,

4.6.4. PeMOHTOM U CEpBHCHBIM OOCITYXHUBAaHUEM TEXHUKH U OOOpPYAOBAHUS
OMOINOTCKY;

4.6.5. bubnmotreyHOM TEXHUKOHN U KaHIEIIPCKUMH PUHAIJICKHOCTIMH.

4.7. lllkona co3maer yciaoBHs JUIs COXPAHHOCTH ammapaTypbl, 00OpyIOBaHMS U
UMYIIECTBa OMOTUOTEKH.

4.8. OTBETCTBEHHOCTh 332 CHCTEMAaTHYHOCTh W KA4eCTBO KOMILJIEKTOBAHUS
OCHOBHOTO (poHJa OMOTMOTEKH, KOMIUIEKTOBaHHE Y4eOHOTro (pOHIa B COOTBETCTBHH C
dbenepaTbHBIMH TIEPEUYHAMH YYCOHHKOB M YUCOHO-METOJIMYECKUX H3JaHWUM, CO3JIaHHE
HEOOXOJMMBIX YCIOBHW JIsi JCATEIBHOCTH OMOIMOTEKHM HECET AMPEKTOp IIKOJIBI B
COOTBETCTBHHU C YCTABOM YUPEIKICHHS.

4.9. Pexum paboThl OMONHOTEKH OIpEAeNseTcs IIKOIbHBIM OuUOIMOTEeKapeM B
COOTBETCTBMM C TpaBWIAMH BHYTPEHHETO pacropsiaka o0Ieo0pa3oBaTeIbHOTO
yupexxaenus. [Ipu ompenenenun pexxkuma paOOThl OMONTHOTEKH MperycMaTpHBAeTCs
BBIJICJICHUE!

4.9.1. BpemeHu [UIsl €KETHEBHOTO BBIITOJHEHUS BHYTPHUOMOINOTEYHOM pabOTHI;

4.9.2. OgHoro pasa B MeECSIl - CAHUTAPHOTO JIHS, B KOTOPBIM OOCITyKHUBaHUE
II0JIb30BaTENIEN HE IPOU3BOIUTCS;

4.10. B memsax obecriedeHHs PalMOHAIBHOTO HMCIIONB30BaHUS HH()OPMALMOHHBIX
pecypcoB B paboTe ¢ AeThbMU OMONIMOTEKA IITKOJIBl B3aUMOJEHCTBYET ¢ OMOIMOTEeKaMu
Ipyrux o0pa3oBaTeIbHBIX YUPEKICHUN palioHa.

5. YmpasJienue. llITaTel



5.1. YopaBnenne  OMOTMOTEKON  OCYIIECTBISIETCS B COOTBETCTBHU €
3aK0HO/1aTeNbcTBOM P®, cyObekToB PD 1 mITaTHBIM pacliMCaHUEM IIKOJIBI.

5.2. OOmee pyKOBOJICTBO JEATEILHOCTHIO OMOIUOTEKH OCYIIECTBIISIET AUPEKTOP
IIKOJIBI.

5.3. PykoBoacTBO OMONMHOTEKOM OCYIIECTBISIET IIEAaror - OnOIMOTeKaph, KOTOPBIHA
HECEeT OTBETCTBEHHOCTh B Tpelaesiax CBOSH KOMIETEHIIMH Tepell JIUPEKTOPOM
IIKOJIBI, O0YYAFOIIUMHUCS, UX POAUTEIISIMA 332 OPTAHU3AIMIO U PE3yJIbTAThI ACSITCIBHOCTH
OMOINOTEKH, B COOTBETCTBUH c (hYHKIIMOHATBHBIMH 00513aHHOCTSIMH,
MPEAYCMOTPEHHBIMU KBaTU(UKAITMOHHBIMU TPEOOBAHUSAMHU, TPYIAOBBIM JTOTOBOPOM H
YCTaBOM 00111€00pa30BATEIBHOIO YUPEKICHUS.

5.4. Tlenaror - OMONIHOTEKApPh Ha3HAYACTCS TUPEKTOPOM IIKOJIBI, IBJISICTCS YWICHOM
MEJarOrM4ecKOoro KOJUIEKTHMBA M BXOJMT B COCTaB IIEJAarOrMYEeCKOro COBETa
0011e00pa30BaTENBHOIO YUPEXKICHUS.

5.5. MeTonuueckoe COMPOBOXKICHUE NEITCIPHOCTH OMOIMOTEKH OOecrednBaeT
CIIEUATIUCT 10 y4eOHBIM (OHAAM U IIKOJIbHBIM OUOIHOTeKaM YTIpaBlieHUs] 00pa30BaHUs
benosipckoro I'O.

5.6. Ilemaror - OuOIMOTEKaph pa3pabaThIBa€T M MPEJCTABISACT PYKOBOIUTEIIO
0011e00pa30BaTEIBHOTO YUPESKICHUS HA YTBEPKICHUE CICAYIOIINE JOKYMEHTHI:

5.6.1 Ilonoxxenue o OMOIUOTEKE

5.6.2. [lpaBuina nonb3oBaHUsI OMOINOTEKOM;

5.6.3. TlonoxkeHne o0 TMIATHBIX Yyclyrax OWOIMOTEKH (ecliu Takue YCIyTrH
MPEYCMOTPEHBI Y CTaBOM IIKOJIbI);

5.6.4. Tl1aHOBO-OTYETHYIO TOKYMEHTAIIHUIO;

5.6.5. Ilman paboTHI HA TEKYIIUHA IO,

5.6.6. Anamm3 paboThl OMOINOTEKH 10 UTOTAM Toa.

5.7. PaboTHUKN OHOIMOTEK MOTYT OCYIIECTBIISITH MEAArOTHYECKYIO AESATEITbHOCTb.
CoBMmernieHre  OMOIMOTEYHO-MHPOPMAITMOHHON W IEIaroTMYeCKOr  JICSITCIHbHOCTH
OCYIIECTBIIICTCS paOOTHUKOM OMOIMOTEKH TOIBKO Ha JOOPOBOJIBHOM OCHOBE.

5.8. TpynoBble OTHOUIEHUS PaOOTHUKOB OWUONIMOTEKH U 0011e00pa30BaTEIHLHOTO
YUPEXKICHUS PETYIHPYIOTCS TPYAOBBIM JOTOBOPOM, YCIIOBUS KOTOPOTO HE JIOJKHBI
MPOTUBOPEUYUTH 3aKOHOAATENBCTBY PD 0 Tpyne.

6. IlpaBa u 00A3aHHOCTH OMOJIHOTEKHU

6.1. PaGoTHHMK OMOJIMOTEKH UMEET MPaBo:

6.1.1. CamocToATenbHO BBHIOMpATh (HOPMBI, CpEACTBA M METOJBI OMOIMOTEUHO-
MH(OPMALIMOHHOTO 00CITyKHBaHHUSI 00pa30BaTEIBLHOTO M BOCIUTATENBHOIO MPOIECCOB
B COOTBETCTBHHM C LIEJIIMH M 33JauaMi, YKa3aHHBIMU B YcCTaBe 00111€00pa30BaTEeIbHOTO
yupexxaenns u [lonoxennn o Onbmmoreke 00me00pa3oBaTEIbHOTO YUPEKICHUS;

6.1.2. [IpoBoaUTH B YCTAHOBJIEHHOM IOpPSAJKE OIUIaYMBaeMble (haKyJIbTaTUBHBIC
3aHATHUS, YPOKHU U KPYKKH ONOIMOTeYHO-0nOIrorpadnuecknx 3HaHUH HHPOPMAITHOHHON
KYJIBTYPHI,

6.1.3. 13pIMaTh M peayn30BbIBaTh JOKYMEHThl W3 (OHAOB B COOTBETCTBUH C



MHCTPYKIHEH 1O y4eTy OMbIuoTeqHoro ¢ponmaa;

6.1.4. OnpenensTh B COOTBETCTBHHM C IMpaBWJIAMH TIOJb30BaHUS OUOIHOTEKOM,

YTBEPKJIECHHBIMU  PYKOBOJAMUTENEM  00I11€00pa30BaTEIbHOTO  YUPEXKIEHUSA, U IO
COTJIACOBAHHUIO € TMPO(COIO3HBIM KOMHUTETOM MM COBETOM MIKOJBI BHUIBI U pa3Mepbl
KOMIICHCAIUH yiiepOa, HAHECEHHOTO MOJIb30BaTeNIIMU OUOTNOTEKH;
BHocuTe  mpemioxkeHus ~— PYKOBOAMTENIO  IIKOJBI IO  COBEPIICHCTBOBAHUIO
OIUIATHI TPYZQ, B TOM YHCJIE Ha/10aBOK, JOTIAT U MPEMHUPOBAHUS paOOTHUKOB OMOJIMOTEKU
3a JIOTMOJHUTENbHYI0 paboTy, HE BXOISIIYI0 B KPYr OCHOBHBIX OO0S3aHHOCTEH
pabOTHUKOB OUOIMOTEKH; KOMIIEHCAIIUU B COOTBETCTBUU C BPEIHBIMHU YCIOBUSMHU TPy
(OubnuoTeuHast IIbUIb, IIPEBBIIICHUE HOpMAaTHUBa paboThI
Ha KOMIBIOTEPE U T. 11.);

6.1.5.YuacTtBoBaTh B ympaBieHHU OOIIEOOpa30BATEIFHBIM YUPESKICHHEM B II0
psIZIKe, OTIPEICTICHHOM Y CTaBOM YUPEKICHUS;

6.1.6. ImeTh eXeroaHblii OTIMYyCK 28 KaJeHIapHBIX ITHEH B COOTBETCTBUU C
KOJUTCKTHBHBIM JIOTOBOPOM MEXTY paboTHUKAMH u PYKOBOJICTBOM
00111e00pa30BaTENBHOTO YUPEKACHUS UM HHBIMU JIOKAJIbHBIMU HOPMATUBHBIMH aKTaMU;

6.1.7 BeITh TpeacTaBICHHBIMUA K Pa3IUYHBIM (pOpMaM MOOIIpPEeHHs, HAarpagam u
3HAKaM OTIUYHSI, TPEAYCMOTPEHHBIM JIJIsl PA0OTHUKOB 00pa30BaHUS U KYJIBTYPHI;

6.1.8. VYuacTBOBaTh B COOTBETCTBHHM C 3aKOHOJaTeabcTBOM P® B pabote
OMOIMOTEYHBIX aCCOLMALUNA WU COIO30B.

6.2. PaGoTHuk 6MOIMOTEKM 00sA3aH:

6.2.1. OGecneunTh MOJIH30BATEISIM BO3MOXKHOCTh PabOThI ¢ MHPOPMAIMOHHBIMU
pecypcamu OMOJIMOTEKH;

6.2.2. MudopmupoBarh Moab30BaTelIei 0 BUAAX MPEIOCTABISIEMbIX OMOIMOTEKON
yCIyr;

6.2.3. OO6ecneyuTh HAYYHYIO OpraHU3aIio (POHIOB U KaTaJIOTOB;

6.2.4. ®opmupoBaTh (OHIBI B COOTBETCTBUU C YTBEPKICHHBIMU (enepanibHbIMU
nepevHsMu yueOHbIX uznanuii, tpedboBanusiMm ®I'OC, o6pa3oBaTenbHBIMHU TPOrPaAMMaMU
0011e00pa30BaTEIFHOTO  YUPEKACHUS, WHTEpecaMH, TOTPEOHOCTIMU U 3ampocaMu
BCEX KATETOPUH MOJIb30BaTENIEH;

6.2.5. CoBeplieHCTBOBaTh MHPOPMATMOHHO-0MOIMOTpaduyeckoe u OUOIMOTEYHOE
o0cCITy>)KMBaHUE TIOJIH30BATENCH;

6.2.6. O0GecrneunBaTh COXPAaHHOCTh WCIOJB30BaHMs HOCUTENEH WHGPOpPMAIUH, UX
CUCTEMaTHU3aIUI0, pa3MEIICHUE U XPaHCHHE;

6.2.7.00ecieunBaTh peXUM pabOTBI B  COOTBETCTBHH C MOTPEOHOCTIMH
noJb30BaTeneil u paboToit 001meo0pa3zoBaTeILHOIO YUPEKACHNUS;

6.2.8. OTuuThIBaTbCSI B YCTAHOBJICGHHOM TIOpSIAKE TIEpea  PYKOBOIUTEIEM
00111e00pa30BaTEIBLHOTO YUpPEKICHUS HE pexe | pasza B rof;

6.2.9. 3amenyromieii  OMONMMOTEKOW  €XKEKBApTAJIbHO  MPOBOAWTH  CBEPKH
oubnuoreyHoro ¢oHAa ¢ peryasipHo mnomnoiHswmuMcs @DenepaibHbBIM  CIIUCKOM
IKCTPEMHUCTCKUX MaTepuasioB. Ha Haugamo ydeOHOro roja KOMHCCHH, CO3JaHHOU
NPUKa30M JAUPEKTOpa, MPOBOAUTH CBEpKY OubOIMoTeuHoro ¢GoHAa € PEryisipHO



nonojHsommMcss  denepasibHBIM  CIICKOM ~ OKCTPEMHUCTCKHX ~ MaTepuaioB, C
COCTaBJICHHEM aKTa.
6.2.10. [ToBpIaTh KBATH(PHUKAIUIO.

7. IlpaBa u 00513aHHOCTH NMOJIb30BaTe/ el OMOIHOTEKH

7.1. Tlons3oBaTenu OUOINOTEK UMEIOT IIPABO:

7.1.1. Tlomyyates monHyH0 HWHPOPMAIIMIO O cocTaBe OuOmMHoTeuHoro ¢oHaa,
MH(OPMALIMOHHBIX pecypcax U IPeloCTaBIsIEMbIX OMOIMOTEKON yClIyTax;

7.1.2. Tlonp3oBaThCs CrpaBOYHO-OMOIHMOTpaUUECKUM aImapaToM OMOIHMOTEKH;

7.1.3. IlomyyaTh KOHCYJIBTAIIMOHHYIO TIOMOINb B TOMCKE W BHIOOpE MCTOYHHKOB
uH(pOpMaLINK;

7.1.4. TlomydaTb BO BpEMEHHOE TMOJIb30BAHUE HAa A0OHEMEHTE M B UUTAJILHOM 3alie
NIeYaTHBIE U3aHUs, Ay TUOBU3YAIbHBIE IOKYMEHTHI U JPYTHE HCTOYHUKU HHPOPMAIINH;

7.1.5. TlpomyieBaTh CPOK MOJIBb30BAHUS TOKYMECHTAMM;

7.1.6. Ilomyuyats  Temarmueckue,  ¢akTorpaduueckue,  yTOUYHSAIOIMIHE |
oubnuorpaduueckre crpaBky Ha oCHOBE (oHIa OMOINOTEKH;

7.1.7. Tlomy4aTh KOHCYJIBTAIlMOHHYIO IIOMOINL B padbore ¢ wHpoOpmalued Ha
HETPATUITMOHHBIX HOCUTEIISIX TIPH MOJIb30BAHUH AJICKTPOHHBIM U UHBIM 000PYJI0BaHUEM
IIPH YCJIIOBUU KOMITBIOTEPU3AIINH;

7.1.8. VYuacTBOBaTh B MEPOIIPUATHUAX, IPOBOJAUMBIX OUOIMOTEKOM;

7.1.9. Tlonb3oBaThCs MIATHBIMH YCIyTraMu, MNPEJOCTABISAEMbIMU OHOIMOTEKOM;
coryiacHO YcraBy 0011eo0pa3oBaTeabHOro yupekaeHuss u [lonokKeHHI0 O IUIaTHBIX
yciyrax, YTBEP)KICHHOMY PYKOBOJIUTENIEM O00Ie00pa30BaTENbHOTO YUpeKIeHUs (Tpu
HAJIMYUU TUTATHBIX YCIIYT);

7.1.10. OGpamarbes s pa3penieHus: KOHGIMKTHON CUTYalluu K PyKOBOJIUTEIIO
0011e00pa30BaTENBHOTIO YUPEKICHUS.

7.2. Tlonb3oBarenu OMOIMOTEKH OOSI3aHBbI:

7.2.1. Co0bmronath MpaBuiia MOJIb30BAHUS OMOINOTEKOM;

7.2.2. bepeXHO OTHOCHUTbCA K MPOU3BEACHMSIM TedaTu (HE BBIPbIBAThH, 3arudaTh
CTpaHHWIl, HE JeJaTh B KHHUTax MOJYEPKUBAHUNA, IMMOMETOK), HWHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCUTEISX, 000PYI0BaHUIO, HHBEHTAPIO;

7.2.3. TlopnepxuBaTh MOPSJAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYIIC
OMOIMOTEKH, PACTIONOKEHUS KAPTOTEK B KaTajuorax U KapToTeKax;

7.2.4. Tlomb30BaThCsi IEHHBIMA W CHPABOYHBIMH JIOKYMEHTaMH TOJBKO B
IIOMEIIEHUN OMOINOTEKH,

7.2.5. Y6enuThcs mpU TONYYEHUU JOKYMEHTOB B OTCYTCTBHU J1€(DEKTOB, a IpHU
0oOHapyx)eHuu NMpouH(OPMUPOBATH 00 ITOM paboTHUKA OHOIMOTEKH. OTBETCTBEHHOCTh
3a OOHapyKeHHBIC E(EKThHI B CAABACMBIX JOKYMEHTAX HECET MOCIEIHUI TOIb30BaTEIb;
BO3BpAIaTh TOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKH;

7.2.6. 3aMeHATh JOKYMEHThI OMOTHMOTEKM B Cllydae WX YTpaThl WIW TOPYU UM
pPaBHOIIEHHBIMU JTMOO KOMIIEHCHPOBATH yIIepO B pa3Mepe, YCTAaHOBICHHOM IPaBHIIAMHU
ITOJIb30BaHUS OMOJIHOTEKOM;

7.2.7. TlomHOCTBIO pacCUUTAThCA C OMOIMOTEKOHN MO MCTEYCHUU CPOKa O0YydeHUs



WK paboThI B 0011€00pa30BaTEIHFHOM YUPEKICHUH.

7.3. Tlopsimox moap30BaHMUs OMOTMOTEKOM:

7.3.1. 3amuch oOydarommxcsi 001e00pa3oBaTEILHOTO YUPEKACHUS B OMOIMOTEKY
NPOM3BOANUTCS IO CIMCOYHOMY COCTaBy Kiacca B HHIUBUAYAIbHOM TOPSIKE,
MEJarOrTHYECKUX U MHBIX paOOTHUKOB 00IIE00pPa30BATEIBHOTO YUPEXKACHUS, POAUTENICH
0o0y4aromuxcs - Mo Nactopry;

7.3.2. Ilepepeructparus moiabp3oBareaet ONOITUOTEKH TPOU3BOAUTCS €KETOTHO;

7.3.3. JIokyMeHTOM, TMOJATBEP)KIAIOMIUM TIpaBO TMOJb30BaHUS OMOIUOTEKOM,
SBIIICTCSA YUTATEIbCKUI QOpMYIIsp;

7.3.4. Yuratensckuii dopmynsap (GUKCHpyeT [aTy BBIIAYM  IOJIB30BATEIIO
JIOKYMEHTOB 13 (oHIa OMOIMOTEKH U UX BO3BpAILICHUS B OMOJIMOTEKY.

7.4.  llopsnok nojap30BaHNs a0OHEMEHTOM:

7.4.1. MakcuManbHbI€ CPOKH MOJIb30BAaHUS JOKYMEHTAMH, yYEOHUKAMU, YU€OHBIMU
MOCOOUSIMU - YIEOHBIN TOJ;

7.4.2. Hayuno-momymsipHasi, TIO3HaBaTeIbHAsA, XYyJOKECTBeHHass nuteparypa - 10
JTHEH;

7.4.3. Tlepuoguveckue u3gaHus, H3aHMs MOBBIIIICHHOTO CIIpoca - 5 THEH;

7.4.4. Tlonb3oBaTenu MOTYT IPOUIUTh CPOK MOJIB30BAHUS JOKYMEHTAMH, €CIU Ha
HUX OTCYTCTBYET CIIPOC CO CTOPOHBI APYTUX MOIB30BaTENCH.

7.4.5. JlokyMeHTHI, peHa3HauYeHHbIe 111 paboThl B OMOIMOTEKE, HA TOM HE BbI-
JA0TCS;

7.4.6.OHUMKIIONIEINN, CHOPaBOYHUKH, pEAKHE, I1IEHHble W HUMEIIIUecs B
€AMHCTBEHHOM JK3EMILIAPE JOKYMEHTHI BBIIAIOTCS TOJIHKO I paboThl B OMOIHOTEKE.



